
Delegated Decision Notification (DDN) 

This form is used both to give notice of an officer’s intention to make a key decision and to record any 

delegated decision which has been taken. The decision set out on this form therefore reflects the 

decision that it is intended to be made, or that has been made. Although set out in the past tense a 

decision for which notice is being given may be subject to amendment or withdrawal. 

Lead directori: City Solicitor 

Subjectii: Appointments to Outside Bodies – Various nominations from the Labour Group 

 

Decision 

detailsiii: 

 

 

The Head of Democratic Services is requested to approve the replacement 

appointments as set out below: 

 

OUTSIDE BODIES 

Airport Consultative Committee – Whips nominee replace Councillor P Grahame 

Assisted Living Leeds – Councillor M Harland replace Councillor E Taylor 

Chamber of Commerce – Councillor J Pryor replace Councillor J Lewis 

Environmental Protection UK – Councillor J Lewis replace Councillor A Smart 

Leeds Children’s Charity (Lineham Farm) Councillor S Arif replace Whips 

Nominee 

Leeds Citizens Advice Bureau – Councillor D Coupar replace Councillor A Lowe 

Leeds Grand Theatre & Opera House Board of Management – Councillor D 

Ragan replace Councillor G Harper 

Leeds Learning Disabilities Partnership Board – Councillor H Bithell replace 

Councillor K Wakefield 

Leeds & York Partnership NHS Foundation Trust Council of Governors – Whips 

Nominee replace Councillor K Wakefield 

Leeds Safeguarding Board – Councillor F Venner (with Councillor S Arif as sub) 

replace Councillor L Mulherin 

Leeds Sports Federation Grants Panel – Councillor D Ragan replace Councillor 

M Rafique 

LEEP 1 – Councillor K Ritchie replace Councillor E Taylor 

Robert Salter Charity – Councillor D Coupar replace Councillor R Lewis 

Sustainable Economy & Culture Board – Councillors J Lennox and K Brooks to 

replace Councillors R Lewis and J Pryor, with an additional appointment of 

Councillor M Harland 

The Leeds Playhouse Theatre Board – Councillor J Lennox replace Councillor K 

Wakefield 

Touchstone – Councillor S Hamilton replace Councillor E Taylor 



Voluntary Action Leeds – Councillor A Smart replace Councillor M Iqbal 

William Merritt Disabled Living Centre & Mobility Service – Councillor K Ritchie 

replace Councillor E Taylor 

Yorkshire & Humber Local Authority Employers Association – Councillor J Lewis 

replace Councillor A Lowe 

Yorkshire (Transitional) Flood & Coastal Committee – Councillors L Mulherin and 

M Rafique to replace Councillors R Lewis and P Gruen 

 

OTHER BODIES 

Children’s Trust Board – Councillor F Venner replace Councillor L Mulherin 

Cycling Consultative Forum – Councillor P Carlill replace Councillor J Illingworth 

Healthy Leeds Network – Councillor K Brooks replace Councillor K Wakefield 

Kirkgate Management Board – Councillor A Garthwaite replace Councillor J 

McKenna 

Lord Mayor of Leeds Appeal Fund – Councillor J McKenna with Councillor J 

Heselwood as sub replace Councillor J McKenna 

 

Type of 

decision: 

 

  Key decision (executive) 

Is the decision eligible for call-in?iv  

Is the decision exempt from call-in?v 

 

  Yes 

  Yes 

 

      No 

      No 

  Significant operational decision (council or executivevi – not subject to call-in) 

  Administrative decision (council or executivevii – not subject to publication or 

call-in) 

Noticeviii or 

call-in (key 

decisions 

only): 

 

Date the decision was published in the list of forthcoming key decisions:  N/A 
 
If not on the list of forthcoming key decisions for at least 28 clear days, the reason 
why it would be impracticable to delay the decision: 
 
 

If not published for five clear working days prior to decision being taken the 
reason why not possible: 
 

If exempt from call-in, the reason why call-in would prejudice the interests of the 
council or the public: 
 

Affected 

wards: 

 

Various 



 

Details of 

consultation 

undertaken: 

 

Executive Member Date consulted:  Interest disclosed?ix 

  Yes Date of dispensation:  

  No 

Ward Councillor Date consulted:  Interest disclosed?  

  Yes Date of dispensation:  

  No 

Othersx please 

specify: 

Labour Group Whip     

Date consulted:  

16th July 2019 

Interest disclosed?  

  Yes Date of dispensation:  

  No 

 

Capital injection 

approval 

required: 

   

Injection approval required?   Yes   No 

(If yes, you must complete the Approval box below) 

Capital 

Injection 

approval: 

N/A 

                                      

                                            Name:   

                                            Title:      

Capital scheme number:  

XXXXX / XXX / XXX  

 

Date:  

Contract details: 

(procurement 

decisions only)  

Contract reference number Contract title: 

 

Supplier: 

 

Implementation: 

(key decisions 

only) 

Officer accountable for implementation  N/A 

 

Timescales for implementationxi 

 

 

Contact person: 

 

Helen Gray 

 

Telephone numberxii:  

0113 37 88657 

Decision maker 

or authorised 

signatoryxiii: 

 

Name: Andy Hodson  

 

Date:  

23rd July 2019 

 



                                            
i The leader of the council may also make executive decisions and should be specified as the lead director 
where appropriate. 
ii A brief title should be inserted here.  If the decision is key and has appeared on the list of forthcoming key 
decisions, the title of the decision should be the same as that used in the list. 
iii Brief details of the decision should be inserted.  This note must set out the substance of the decision, 
options considered and the reason for deciding on the chosen option, although care must be taken not to 
disclose any confidential or exempt information. 
iv See the executive and decision making procedure rules for eligibility.  The decision will not be eligible for 
call-in if it has already been subject to call-in i.e. considered by the relevant scrutiny board.  This includes a 
decision which has been modified by the decision maker following a recommendation by a scrutiny board 
after call-in of the earlier decision. 
v If the decision is exempt from call-in a reason must be provided in the ‘notice or call-in’ box and in the 
report.  The call-in period expires at 5pm on the 5th working day after publication.  Scrutiny support will notify 
decision makers of matters called-in no later than 12 noon on the 6th working day. 
vi If the decision would have been a key decision but for an exception set out in article 13.4(b), please refer 
to the connected key decision in the decision details (either by the title or the reference number). 
vii Administrative decisions do not need to be published on the council’s website but this form may be used 
for internal recording of the decision. 
viii All key decisions should appear on the list of forthcoming key decisions for 28 clear days before the 
decision can be taken.  If 28 clear days’ notice has not been provided, a reason must be provided here. 
ix No member having a disclosable pecuniary interest or officer having an interest in any matter (whether 
pecuniary or otherwise required to be declared) should take a decision in relation to that matter.  Other 
interests of a non-disqualifying nature should be recorded here.  Any dispensation in place in relation to the 
matter should also be recorded here. 
x This may include other elected members, officers, stakeholders and the local community. 
xi Please include proposed timescales for commencement and / or completion of implementation as 
appropriate. 
xii Please insert a complete telephone number whether land line or mobile, rather than an extension number 
so that you can be contacted from outside the council. 
xiii The signatory must be duly authorised by the lead director to make a decision in accordance with the 
relevant sub-delegation scheme.  It is not acceptable for the signature to be ‘pp’ for the authorised signatory.  
For key decisions only, the date of the authorised signature signifies that, at the time, the officer was content 
that the decision should be taken.  However, should representations be received following public availability 
of reports the signatory will consider the effect which such representations should have on the final decision. 


